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Cleaning/Changing the Tracheostomy

(Trach) 
A Service of The VA Long Beach Healthcare System             Patient Education Series 2003

Preparation and Technique - Cleaning

1. Trach care should be done daily to avoid infections and to prevent plugging of the tube by secretions.

2. Follow the steps on the Cleaning Your Tracheostomy information sheet. VA Long Beach issues a trach care kit each month that includes a brush and tray that can be cleaned and reused. A CLEAN washcloth (used only for trach care) may be used to clean the neck area.

3. Use of the split drain sponge is not required but may prevent skin irritation and keep clothing dry.

4. Trach tie or holder should be cleaned at least every 3 days, or when soiled. Replace soiled holder with a clean, dry one. Wash the soiled holder in hot, soapy water (antibacterial dish soap), rinse and air-dry. Reuse.

5. Changing the trach tie may require 2 people to prevent the trach tube from coming out. One person holds the tube in place while one changes the tie.

6. The inner cannula (fits inside the outer cannula) must be used at all times to prevent build up of secretions in the trach tube itself.

7. Do not get water in the trach when showering or swimming. 

Equipment Care and Infection Control

1. Keeping the trach clean will prevent infections.

2. Hand washing is very important.

3. Cleaning dirty equipment in hot soapy water before disinfecting is important. This allows the disinfecting solution to come in contact with the surface.

4. Do not clean equipment in the bathroom. Cleaning in the kitchen sink is OK if a separate container or large bowl is used only for this purpose. DO NOT clean directly in the sink.

5. The trach tube is changed every 3 months. See page 2 for instructions on how to change the trach.

6. Trach tube holders can be used for 2 weeks or longer if properly cleaned.

7. Disposable inner cannulas can be cleaned and reused for a week or more if properly cleaned. If using past a week, watch for signs of damage.

8. Reusable inner cannulas can be used for 45 days or more if properly cleaned. If using past 45 days, watch for damage.

When to Call the Doctor 

1. CALL 911 IMMEDIATLY IF YOU HAVE TROUBLE BREATHING.

2. Call your Doctor if there is yellow, smelly, bloody or thick mucous.

3. If there is a red, painful, or bleeding stoma.

4. If there is pain while suctioning.

5. If there is swelling around the trach tube.

6. If you have fever over 101F.

7. If you are short of breath.

8. If you have vomiting that does not go away.

When there are no refills of supplies, your Primary Care Provider must reorder from pharmacy. Refills of supplies must be requested just like a refill of medications. Allow 14 days for refill. You will receive:

· 1 trach tube every 3 months

· 4 bottles of peroxide per month

· 2 trach tube holders per month

· 1 trach care kit per month

· 1 box of gloves every 2 months

· 1 box of split drain sponges every 6 weeks UPON REQUEST.

Changing the Tracheostomy Tube

Never remove the outer cannula unless your Primary Care Provider tells you to. Your trach tube does need to be changed every 3 month, but if it gets dislodged, or falls out, stay calm and follow the steps below:

CALL 911(Emergency) RIGHT AWAY IF YOU CANNOT GET YOUR OUTER CANNULA BACK IN or IF YOU HAVE TROUBLE BREATHING. 

Supplies:

1. Sterile trach tube of the correct size and type

2. Trach tube holder

3. Gloves

4. Water-soluble lubricant

5. Split drain sponge

6. 10cc syringe

Procedure:

1. Wash hands well and put on gloves.

2. Remove the trach tube from the package and remove inner cannula using aseptic technique (clean technique) 

3. Thread the outer cannula with the trach tie holder

4. Test inflate the cuff using the 10cc syringe – then deflate the cuff.

5. Place the obturator (round tipped guide) into the outer cannula.

6. Put water-soluble lubricant on the obturator tip to make the insertion easier.

7. If the tube that is in place has a cuff, deflate the cuff before removing the trach.

8. When the new trach tube is ready to be put in, unfasten the trach tie from the one in use.

9. Grasp the old tube by the neck plate and remove it in a downward motion.

10. While looking in a mirror, lean your head back and use your fingers to spread your stoma open. Using the obturator, slide the trach tube using gentle inward pressure. Stay as relaxed as you can.

11. Holding the neck plate firmly, remove the obturator as soon as the tube is in place.

12. Tie the trach tube holder in place. DO NOT LET GO OF THE NECK PLATE UNTIL THE TRACH TIES ARE TIED.

13. Put the inner cannula back into the outer cannula. Turn the neck of the inner cannula so it locks in place.

14. Dispose of the old tube properly.







